


GRISTON PARISH COUNCIL 

Parish Clerk & RFO: Sarah Brookes		Email: gristonclerk@gmail.com 
 
Minutes of the Griston Parish Council meeting held at Watton Community Centre, 37 Harvey Street, Watton, IP25 6EB on Tuesday 9th September 2025 at 8:00pm 


In attendance: Shane Barber (Chair), Katrina Heath, Keith Mace, Lolly Dawson (Locum Clerk) 
Members of the public: 2
Parish Clerk & RFO: Sarah Brookes

1. Parish Clerk & RFO Appointment
It was RESOLVED to appoint Sarah Brookes as the Parish Clerk & Responsible Financial Officer.
2. Applications for co-option of a Councillor for the one open vacancy. 
It was RESOLVED to co-opt John Heath to the role of Parish Councillor, PROPOSED by Cllr S. Barber, seconded by Cllr K. Heath, a Declaration of acceptance of office was signed and Cllr J. Heath joined the meeting.
3. Resignation of Cllr L Steventon
a. It was noted that a vacancy notice had been published following the resignation of Cllr L Steventon. Cllr S. Barber agreed to display the notice. It was noted that if no request for an election is received within 14 days of publication, the Parish Council will be invited to fill the vacancy by co-option.
4. Elect a Vice Chair
It was RESOLVED to co-opt Cllr J. Heath to the role of Vice Chair, PROPOSED by Cllr S. Barber, seconded by Cllr K. Mace, a Declaration of acceptance of office was signed.
5. Apologies for absence
Apologies were accepted for Cllr B. Park and Cllr P. Lake.
6. Pecuniary interest or seek dispensations.
a. None
b. Councillors Registers of Interest Forms. Councillors are to submit any changes to Breckland District Council.
7. Minutes
The minutes of the meeting held on 8th July 2025 were APPROVED as a true and correct record of the meeting and signed by the Chair.
8. Matters arising from previous minutes, and further actions.
a. The Clerk reported on the tree survey and presented received quotations. It was RESOLVED to accept the quotation from Target Trees LTD for £200+VAT. Clerk to action.  
b. It was noted that the bench at the top of Church Road has been oiled and a plaque is being prepared. Cllr S. Barber sent thanks to HMP Wayland’s Carpentry Workshop and Wates.
c. It was noted that the National Lottery Monkey Challenge application was submitted on 29th July 2025. Councillors will be advised of the outcome in approximately 6-8 weeks’ time. 
d. Update on the noticeboard project, Cllr S. Barber.
i. An update on the churchyard noticeboard project was received from PCC via letter. The Clerk advised that the Parish Council’s asset register shows that the noticeboard was purchased in 2004, meaning that it is currently insured by the Parish Council. It was AGREED that the Clerk will respond to PCC to offer them ownership of the noticeboard so that it can be removed from the asset register of the Parish Council. 
ii. Members considered the provision of a noticeboard in the Griston North Ward. It was AGREED that Cllr S. Barber will assess the area and propose a suitable location for consideration.  
e. It was noted that the Parish Council mobile phone has been set up and is held by the Clerk. The number is 07704 740388.
f. Councillors considered quotations for Gov.uk website & email migration services. It was AGREED to proceed with a quotation from RLS Computers for £140 + VAT for the first year (including a £50 discount), moving content from the existing site for £290 + VAT, and £190 annual fee per year thereafter with the exception that 2024 news items from the existing website will not be migrated.
9. Public Participation 
a. County Councillor Claire Bowes, no report provided.
b. District Councillor Phil Cowen, no report provided. 
c. PC Paula Gilluley, Norfolk Constabulary, Engagement Officer provided an overview of their role in the community covering West Norfolk and Breckland facilitating engagement between the police and community, and the ways that the Parish Council may engage with the Police for support and advice. Members noted the overview provided. Cllr S. Barber queried advice on deterring unauthorised encampments on parish-owned land. It was noted by PC Gilluley that although this would be deemed a civil matter, police may provide advice if necessary.
d. Members of the Public. 
10. Planning 
a. Consultee responses to planning applications received from Breckland District Council prior to the meeting date.
i. None received.
b. Notification of decisions taken by Breckland District Council.
i. None received.
c. Update on the Neighbourhood Development Plan.
i. It was noted that there is no funding available from Locality although alternative funding may become available later in the year. Councillors received an update that there is £5,000 funding available from Breckland District Council. The Clerk advised that the estimated total cost of an NDP is between £20,000 and £86,000 covering a consultant, preparation, draft plan, independent examination, and final referendum. Councillors AGREED that no further action should be taken until additional funding is secured. 
d. Update on the Eastern Attachments & Griston Community Group. Councillors received an update on the situation regarding noise and odour complaints relating to Eastern Attachments and the involvement of the Griston Community Group. It was noted that a meeting with Breckland Council had taken place, attended by Cllr S. Barber and Cllr J. Heath. The case has been referred from the High Court to a second Planning Inspectorate Appeal. Councillors noted that the community group will continue correspondence with the council regarding the issues. No formal decisions were made. 
11. Correspondence
a. Members received correspondence regarding a noise complaint at the recreation ground. It was noted that no further action is required. Members AGREED that the advice from police to report incidents via 101 or the Norfolk Constabulary website should be shared with the complainant.
b. Councillors received an update regarding the Wayland Partnership. Cllr B. Park was due to attend but the meeting did not take place.
c. Consider items for the next article in The Waylander. It was noted that current contributions are provided by the Chair. The locum Clerk advised that all official Parish Council correspondence should be handled by the Parish Clerk via the Griston Parish Clerk email and dedicated phone number. It was AGREED to be a standard agenda item for all councillors to contribute to future articles, Clerk to write in conjunction with the Chair, and circulated to all Councillors.
12. Financial Update
a. An update was received on the current bank signatories. It was noted that Cllrs K. Heath and S. Barber are to be added as signatories to the Unity Bank account. It was APPROVED to add the Parish Clerk as an administrator on the unity bank account. Clerk agreed to provide details to Cllr K. Mace to complete this process. 
b. Councillors considered an application to the Parish Partnership Scheme for 26/27, noting a deadline of 1st December 2025. It was AGREED that Councillors would consider the application over the next month and bring forward ideas to the next meeting.
c. An up-to-date bank reconciliation & Accounts Update were received. 
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Councillors requested that the bank reconciliation overview be amended to clearly show which account is the current account and which is the deposit. Clerk to amend. 
d. The payments and receipts, as presented were APPROVED, PROPOSED by Cllr S. Barber, SECONDED by Cllr K. Heath.

	Company
	Description
	Net 
	Vat
	Gross

	Miss Lolly Dawson
	Month 3 June, 4 July, 5 August & 6 September 2025 Staff Costs
	£1255
	
	

	Ms Sarah Brookes
	Month 6 September 2025 Staff Costs
	TBC
	
	

	Unity
	Service Charge 31.7.25
	£6.00
	£0.00
	£6.00

	Unity
	Service Charge 31.8.25
	£6.00
	£0.00
	£6.00

	Unity
	Service Charge 30.9.25
	£6.00
	£0.00
	£6.00

	PCC of Griston
	Heating used Sept 2024 to April 2025
	£85.12
	£0.00
	£85.12

	TTSR
	Grounds Maintenance INV 3 of 4 (3-year contract)
	£758.40
	£151.68
	£910.08

	Watton Community Centre
	Hall Hire 9/9/25
	£26.25
	£0.00
	£26.25

	Wickes
	Tunnel Works Materials
	20.24
	4.06
	24.30

	Wickes
	Tunnel Works Materials
	20.62
	4.13
	24.75

	Wickes
	Tunnel Works Materials
	49.04
	9.82
	58.86

	Screwfix
	Tunnel Works Materials
	10.82
	2.17
	12.99

	Clinton Long
	Carbrooke Road Gates
	1032.00
	0.00
	1032.00

	Clinton Long
	Playground Tunnel Works
	187.00
	0.00
	187.00




13. Policies and administration
a. Councillors due to receive the current policy review. Clerk advised this as incomplete and to be brought forward to next meeting. 
b. Councillors considered Councillor training requirements. Cllr S. Barber expressed interest in attending the NPTS seminar scheduled for October. It was AGREED that Cllr J. Heath will attend the next available Induction for Councillors training at a cost of £52 + VAT and was signposted to the NPTS website for booking. 
14. Village Matters
a. Streetlights
i. Councillors received renewal quotes for streetlight electricity contract. No formal decision was taken.
ii. Councillors considered the review of the Street lighting maintenance contract. Queries were raised regarding the number of streetlights included in quotes compared to those listed on the asset register as well as the potential cost-effectiveness of LED lighting.  It was AGREED that Cllr S. Barber will carry out a streetlight review on foot and provide the Clerk with the correct number of streetlights to inform quotation requests. It was AGREED that the Clerk, upon receiving this information, will: 
1. Obtain quotes for replacing streetlights with LED units, and
2. Request recommendations from suppliers regarding the maintenance contract.
iii. It was noted that Npower have confirmed the streetlights are on a standard Unmetered Half-Hourly supply, no contract is required, the tariff prices will remain the same. 
iv. It was noted that UMSO have been contacted and certificate has been received. It was noted that correspondence from UMSO “your supply recently converted to half hourly trading and revised processes where we the UMSO are no longer required to calculate and EAC. Instead, your energy supplier will calculate a consumption.” It was AGREED that a lower tariff from an alternative energy provider will be investigated and it was noted that use of a broker to do this may be necessary following the streetlighting review. 
b. Playground 
i. An update was received regarding Playground Inspections. It was noted that the current inspector is no longer available to carry out inspections and that a replacement is required urgently. 
ii. An update on the play area was received by Cllr S. Barber. It was noted that the tunnel installation has been completed and the area will be reseeded during the coming weekend by Cllr S Barber. It was noted that the rotting climbing frame has been cut off at ground level to prevent further use and the wood repurposed as part of the tunnel installation. It was noted that the climbing frame area remains secure and fenced off and that debris will be cleared within the next 2 weeks.
iii. Climbing frame replacement options were considered. It was AGREED that Councillors will consider the options presented by Cllr S. Barber and be prepared to make a decision in October. 
c. Sensory garden proposal was considered. It was AGREED that Cllr S. Barber would put together a proposal for the next meeting. It was RESOLVED that an appeal for participants for the Sensory Garden design and development would be placed in the Waylander and on the website.
d. Update on the Carbrooke Road gates installation received from Cllr S Barber. It was noted that a signage update was required. A new design was proposed and presented by Cllr S Barber. It was agreed that Cllr S Barber would provide measurements and specifications to the Clerk who will then source 3 quotations for a replacement. 

It was RESOLVED to suspend the standing orders and continue the meeting. 

15. Public Participation (10 minutes) 
No comments
16. Items for the next agenda
a. To include a regular item for SAM 2.
b. To clarify rubber strips on Caston Road.
17. To confirm the dates of the next meetings
a. Tuesday 14th October 2025, Tuesday 11th November 2025, Tuesday 9th December 2025 (The 2026/2027 budget and precept will be considered).
It was AGREED that Cllr S Barber will confirm the room booking with HMP Wayland and confirm booking to the Clerk. In the event of any issues, it was proposed that a new booking may be made at Caston Village Hall. 

It was RESOLVED to exclude the press and public in accordance with the Public Bodies (Admission to Meetings) Act 1960 during the following item due to the confidential nature.

18. Staffing
a. The terms of employment for Sarah Brookes, Parish Clerk & Responsible Financial Officer were ratified and the contract of employment was signed.
b. It was noted locum Parish Clerk L Dawson leave date of 9th September 2025. The Council extended warm thanks to Lolly Dawson for her work as our Locum Clerk.
c. It was noted that the Pensions Regulator auto-enrolment re-declaration deadline is 12 January 2026.

Meeting Closed: 22:20

Signed: 					Dated:
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Griston Parish Council

Bank Reconciliation

Financial year ending 31 March 2026

Prepared by: Lolly Dawson Date: 4/9/25

Balance per bank statements as at 1st April 2025

Unity Account 20447685 4,274.57 £            

Unity Account 20447698 26,918.04 £          

Bank Balance @ 1st April 2025 31,192.61 £ 

Add cashbook Receipts 14,077.45 £          

Minus Cashbook Payments  10,384.91 £          

Cashbook Balance at 31st August 34,885.15 £ 

Plus Payments no yet processed 3,850.25 £            

Minus Receipts not yet processed  - £                    

38,735.40 £ 

Unity Account 20447685 11,659.91 £          

Unity Account 20447698 27,075.49 £          

Bank Balance @ 31st August 2025 38,735.40 £ 

Difference between cashbook and bank statement - £           


